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1.0EJIX U 3ATAYU OCBOEHUA JUCHUIIJINHBI:

Llenbp ocBoeHMsl AMCHMILVIMHBI: 00ECIEUUTh T'OTOBHOCTH CTYJEHTA K JEATEIbHOCTH IO
JOKYMEHTAallMOHHOMY YIPABJICHUIO B CUCTEME COIMAJIbHOM 3aIHTHI.
3agaum ocBOEHMS JMCHUIIJIMHBI:

- 00ecreyuTh BBICOKYIO COLIUATIBHYIO KYIbTYPY JOKYMEHTAIIHOHHO-YIIPaBIEHYECKOM
NESTETFHOCTH Pa0OTHUKOB YUPEKACHUH COITUATBHOM 3aIUTHI, KaJIPOB, COJACHCTBYIONTUX
COLIMANILHOMY OJ1aronoJiy4yuio rpaxkiaH;

- OBJIAJIETh 3HAHUSAMHU 00 OpraHU3aluy Mpoliecca JOKYMEHTUPOBAHUS U ATarax padoThI C
JOKYMEHTaMU B CUCTEME COI[MAIbHOM 3aIIHUThI; 00 0COOEHHOCTSIX OpraHu3aluu
JIeJIOIIPOU3BOJICTBEHHOIO MIpOLiecca; TPeOOBaHUSX, MPEAbSBISIEMbIX K COCTABICHUIO CITYKEOHBIX
JOKYMEHTOB;

- M3Y4UTh crenuuKy Ie10NpOoU3BOACTBEHHON paboTHI;

- copmupoBaTh YMEHUS U HaBBIKH pa3paboTKU U 0(popMIIEHHUS YIIPaBIEHYECKOM
JOKYMEHTAIMU B CUCTEME COIMAJILHOM 3alllUThl HACEJICHUSI.

2.MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII:

JlucuuniauHa OTHOCUTCS K BapHAaTHBHOM "acTH, quciuruinHa no Beidopy (b1.B.JIB.01).

JlucuMiinHa OmMpaeTcss Ha 3HAHUS, YMEHMS M KOMIIETEHIMH (BXOJHBIE), OCBOCHHbIE
IpU U3YYEHUM CJENYIOIIMX AMCUMIUIMH M NpakTuk: «llemarornyeckue OCHOBBI COLMAIBHOM
pabote» (1), OsHakomurenbHass mnpaktuka (2), CoumanpHas mnexparoruka (3), Metosl
uccnenoBaHus B comuanbHOM pabore (3,4), OcHOBBI comuaibHOrO OOpasoBaHus (4),
3apyOexHbli OIBIT COLMATBHON PabOTHI (4),

JlucuuiinHa cBsi3aHa ¢ TAKUMU JUCUHUIUIMHAMU Kak: ColalibHasi CTaTUCTHKA,

SABnsieTcs TMpemIecTBYIONICH IS AUCHHMIUIMH: TexHojoruueckas mpakTuka (6),
Conuanbubsie nnHoBauuu (7), UunoBanuu B counanbHoit padore (7), Ilpaktukym (8), Teopus u
METOIMKa MHKITIO3UBHOTO oOpa3zoBanus (8),IloaroroBka u caada rocyqapcTBEHHOTO SK3aMeHa (8
cem), Ilpegnunnomuas npaktuka (8), IloaroroBka k cpaue M clada TOCYIAapCTBEHHOIO
sK3ameHa (8).

3.JIEPEUEHL IUIAHUPYEMBIX PE3VJLTATOB OBYYEHUSI IO
JACUUILIMHE ~ (MOAYJII0), COTHECEHBIX C  IJIAHHPYEMBIMU
PE3YJbTATAMM  OCBOEHUSI OCHOBHO  MNPO®ECCHOHAJBHOWM

OBPA3OBATEJIbHOM IMPOI' PAMMBI

®opma A

Koa m HauMeHOBaHUe

Hepeqem, INIAHUPYEMBIX pE3yJIbTATOB oﬁyqe}mﬂ Imo

peasiusyemMoii AMCUUIIMHE (MO1YJII0), COOTHECEHHBIX €
KOMIETEeHIIHH HHINKATOPAMH JOCTHKEHHs] KOMIETEeHIHI
I[IK-1  Cnocoben  k -3HaTh: ocobenHoctn JIOY B conmanbHOl paboTe

OpraHu3aIui OKa3aHHs
COILIMAJIEHO-OBITOBBIX,
COITMAJIBHO-
MEIUIMHCKUX,
COITMAJIBHO-
IICUXOJIOTHYECKUX,
COITMAJIBHO-
IeJarornyecKux,
COITMAJIBHO-

IIPY OKa3aHUU YCIIYT;
- yMeThb: pa3palaThIBaTh U OPOPMIISTH
YIPaBJIEHYECKYIO JOKYMEHTAIUIO B CHCTEME COLIMAJIBHOM
3alUThl HACEJICHUS;
- BJIA/IeTh: CIIOCOOHOCTBIO OpPraHM3aluu Ipolecca
JOKYMEHTAIMOHHOTO 00ECIIeUeHH sl yIIPaBJICHUSI.
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peadIUTaIIMOHHBIX
YCIIYT, yeIayr 1o
COIMAITEHOMY
COIIPOBOKICHHIO
TpaXIaH, a TaKkKe Mep
COLMAIBHOM

IO ICPIKKH

VK-1 Crocoben

KPUTHYECKUN aHAIN3 U
CUHTE3  HMH(pOpMaIuHy,
MPUMEHSITh CUCTEMHBII
MOAXOJ JUIsl pEeUIeHUs
MIOCTABJIEHHBIX 3aJ1a4

-3HaTh: OCHOBHBIC METOJbI, CIIOCOOBI M CpEACTBA
nepepaboTku  MHpOpPMAIUY;
OCHOBHBIC KaTCropuv W IIOHATHUA JOKYMCHTAOWMOHHOI'O
oOecrieueHus yrpaBJIeHUS;
- yMeTh: pa3padaTbIBaTh OTYETHI B CUCTEME
COITMAILHOM 3aIIIUTHI HACCIICHHUSI,
- BJIaJIeTh: CIIOCOOHOCTHIO OpPraHU3aIry IpoIecca
JOKYMEHTAITMOHHOTO 00ECTICUSHHSI YIIPaBJICHUSI.

OCYIIECTBIISITh  TOWUCK, | TIOJIY4EHHUS,

XpaHEHHs],

4.0BLIAA TPYJOEMKOCTbDb JUCHUIIJINHBI

4.1. O0mas Tpya10eMKOCTh JUCHUIIMHBI B 3a4eTHBIX eqnnunax (scero) 4 3ET,

yacoB — 144

4.2. mo BuaaM y4eOHoii padoThl (B yacax)

KosnuectBo 4yacoB (dpopma o6yueHust ouHas)
i T B T1.4. mo cemecTpam (Kypcam)
Bcero mo Ne cemecTpa
padoThI Ne cemecTpa Ne cemecTpa
IJIAHY (kypca)
5 cen (xypca) (xypca)
1 2 3 4 5
KonrtakTHas pabora 54 54
00yJaronuxcs ¢
IIpernoiaBaTeIeM
AynuTtopHble 54 54
3aHSTHSL:
Jlekuuun 18 18
MIPaKTUYECKUE U 36 36
CEMUHApPCKHE 3aHATHS
nabopaTopHble
paboThI
(JtabopaTtopHBIiA
MIPAKTUKYM)
CamocTosTenbHas 54 54
pabota
Tekymui KOHTPOJIb OtBeThl HA OtBeThl HA
(KOJIMYECTBO U BUJ: BOIIPOCHI, BOIIPOCHI,
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KOHT.pabora,
KOJUIOKBUYM,pedepar)

BBIITIOJIHCHHUC
3aJIaHUN

BBIITIOJITHCHHUC
3aJIaHUN

KypcoBast pabora

Bunast
IIPOMEKYTOUHOU
aTTecTaluuu (3K3aMeH,
3a4er)

OK3aMCH

Bcero gacoB 1o
OUCIIUIIJIINHEC

144

144

4.2. mo BuaaM y4eOHoii padoThl (B yacax)

Bua yueOHoi
padoThI

KosmyecTBo 4acoB (popma 00yueHust 3a04Has)

Bcero no
IJIAHY

B T1.4. no cemecTpam (Kypcam)

Ne cemecTpa

(kypca)
5 cem

Ne cemecTpa
(kypca)

Ne cemecTpa
(kypca)

1

2

3

4

5

KonrtakTHas pabora
00yJaronuxcs ¢
Pero1aBaTesieM

10

10

AynutopHbie
3aHATUSA:

10

10

Jlexuun

IMPAKTUICCKUC U
CCMUHAPCKUC 3aHATUA

10

10

nabopaTtopHble
paboThI
(JtabopaTtopHBIii

PAKTUKYM)

CamocrosTenpHas
pabota

125

125

Tekymui KOHTPOJIb
(KOTMYECTBO U BHI:
KOHT.paborTa,
KOJUIOKBUYM,pedepar)

OTBeTnI Ha
BOIPOCHI,
BBITIOJTHEHUE
3aJIaHui

OTBeTnI Ha
BOIPOCHI,
BBITIOJTHEHUE
3aJIaHui

KypcoBast pabora

Bunast
MIPOMEKYTOUHOU
aTTecTaluuu (3K3aMeH,
3a4er)

OK3aMCH

Bcero gacoB 1o
OUCIIUIIJIINHE

144

144

®opma A
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4.3. ConepxxaHue TMCUMILIUHBI (MoayJis.) PacnipenesieHue 4acoB mo TeMaM U BHAaM
y4eOHOM paldoThI:

®opma 00ydeHHs OuHas

Buasbl yueOHBIX 3aHATHH

AyIuTOpHBIE 3aHATHS Cam | ®op
ocT | Ma
oAT TEeK

HaszBanue u B NpaKTHYec 3aHSTHA B | eIk | yulie
pa3esioB U TeM cero Kue Jaboparop- HETEpaITH | HAast | 10
JeKIMHU BHOM paé | xKoH
3aHATHSA, | Had padora bopme o |
ceMUHap 81
3HA
HUM
1 2 3 4 5 6 7
Paznen 1./lokymMeHTaMOHHOE 00eclieyeHHe YNIPaBJIeHHs B CHCTeMe
COLMAJILHOM 3ALIUThI
1.BBenenue B 12 2 4 6 OT1B
TUCITUTUTUHY. €THI
3aKoHOAATEIbHOE Ha
¥ HOPMATHUBHO- BOII
METOUYECKOE poc
peryiaupoBaHue bI,
JIOY B cucreme BBIII
COLMAIBHOM OJIH
3aIIHUTHI €HU
e
3a1
aHu
i
2. TpeboBanus K 12 2 4 6 OtB
0(hOpMIICHUIO €THI
JIOKYMEHTOB B Ha
cCUCTEME BOII
COLUATBHOM poc
3aIIHUTHI bI,
BBIII
OJIH
eHU
e
3a1
aHu
i
3. 12 2 4 6 O1B
Opraan3anoHHO- €THI
pacropsANTEIIbHBI Ha
€ JOKYMEHTHI, UX BOII

®opma A
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COCTaBJICHUE U poc
odopmIIeHHE B bl,
cUCTEME BBIII
COLMAIBHOM OJIH
3aIIHUTHI eHHU
e
3a1
aHu
i
4. 12 2 4 6 O1B
Nudopmanmonto- €ThI
CIIpaBOYHBIC Ha
JIOKYMEHTHI B BOII
cCUCTEME poc
COITMAIBHOM BI,
3aIIHUTHI BBIII
OJIH
eHHU
e
3a1
aHu
i
5. IloaroroBka u 12 2 4 6 O1B
o0cIy>)KMBaHUE €THI
COBEIIaHUH B Ha
cCUCTEME BOII
COLIMAIBHOU poc
3aIIHUTHI bl,
BBIII
OJIH
eHHU
e
3a1
aHu
i
6. OcobeHHOCTH 12 2 4 6 OtB
paboTHI € €THI
KaJIpOBBIMU Ha
JOKYMEHTaMU B BOII
cCUCTEME poc
COITMAIBHOM BI,
3aIIHUTHI BBIII
OJIH
eHHU
e
3a1
aHu
i
7. Opranuzamus 12 2 4 6 OT1B
®opma A Crpanuna 6 u3 23
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paboTHI € €THI
JOKYMEHTaMU B Ha
cUCTEME BOII
COLMAIBHOM poc
3aIHTHL BI,
DNeKTPOHHBIN BBITT
JOKYMEHTOO0OPOT OJIH
eHU
e
3a1
aHu
i
8. Tekyiee 12 2 4 6 OT1B
XpaHEHHE eTHI
JOKYMEHTOB, Ha
o0paboTka aen it BOII
MOCJIETYIOLIETO poc
XpaHCHUS B BI,
cUCTEME BBITI
COLMAIBHOM OJIH
3aIIHUTHI €HU
e
3a1
aHu
i
0. 6 1 2 3 OT1B
Jenonpoun3BoacTB €ThI
0 10 TMCbMEHHBIM Ha
1 YCTHBIM BOII
oOpalleHusmM poc
Tpak/iaH B BI,
cCUCTEME BBITI
COLMAIBHOM OJIH
3aIIHUTHI €HU
e
3a1
aHu
i
10 Pexomengammu | 6 1 2 3 OT1B
10 COCTABJICHUIO eTHI
TEKCTOB Ha
CITYyKEOHBIX BOII
JIOKYMEHTOB poc
BI,
BBITI
OJIH
eHU
e
3a
®opma A Crpanuna 7 u3 23
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Ok3amMeH 36
Hroro 144 18 36 54

5.COAEP) KAHUE KYPCA.

Pa3znen 1.JlokyMeHTanMoHHOe o0ecneyeHHe YNpPaBJIeHHs B cCHCTeMe COLUAIbHOM

3alUThI
Tema 1. BBemenwe B JIUCHUIUIMHY. 3aKOHOJATEIbHOE W HOPMATUBHO-METOJIMYECKOE
perynupoBanue JIOY B cucteme coOlManbHON 3aIIUTHI.

Bo3HUKHOBEHME J1€10MPOU3BOJICTBA: UCTOPUUYECKUI acleKT. DTambl JeI0MPOU3BOJICTBA.
JlokyMeHTallMoOHHOE 00ecrieueHre yIpaBICHHUS.

@enepanbhble 3ak0H «O0 uHpopmanmu, nHOpMaTU3aUUK U 3alIUTe UHGOPMALUNY,
@enepanbhblil 3akoH «O OyxranrepckoMm yuetey, ['paxaanckuil kogexc P®. HopmartusHo-
METOIMYECKNE JOKYMEHTBI B CHCTEME COLIMAIBHOM 3aIUTHI.

Tema 2. TpebGoBanus k 0pOpMICHUIO JOKYMEHTOB B CUCTEME COITMATHHOM 3aIUTHI.

Onpenenenus MOHATUS <«IOKyMeHT». Bunel noxymeHTOB. [IOHATHS «pPEKBU3UTY,
«popmymsip»,  «tumoBor  dopmyisipy,  «popmymsap-oopazery. ['OCTer B obnactu
JOKYMEHTAallMOHHOTO obOecriedeHust ynpasieHus. brnank nokymenrta. ®opmatbl Oymaru.
Pazmepsl nonei. Hymepanus 1ucTos.

PexBu3uTHI 1 0COOEHHOCTH UX OQOPMIIEHHUS: TOCYIapCTBEHHBIN repd PD, repd cyOnekTa
P®, smbinema opraHuzanuy WIM TOBAapHBIM 3HAK, KOJ OpraHU3alMU-aBTOpa JOKYMEHTA,
OCHOBHOI rocynapcTBeHHbI peructpaunonsusiii Homep, MHH/KIIIL, kox dopmel poxymeHTa,
HaMMEHOBaHUE OpraHU3alMU-aBTOpa JJOKYMEHTA, CIIPaBOYHbIE JJaHHbIE 00 OpraHU3alli-aBTOpe
JOKYMEHTa, Ha3BaHME BUJA IOKYMEHTA, JaTa JOKYMEHTa, peruCTPallMOHHbII HOMEp JOKYMEHTAa,
CChUJIKA Ha JaTy M PETrUCTPALMOHHBIM HOMEp JOKYMEHTa, MECTO COCTaBJICHMS WM W3JIaHUS
JOKYMEHTa, ajpecar, Ipu( YyTBEPXKIEHHUS JOKyMEHTa, PE30JIIOIHI0, 3arojioBOK K TEKCTY,
OTMETKAa O KOHTPOJIE, TEKCT JOKYMEHTa, OTMETKa O HaJU4YUU IPUJIOKEHUS, MOIIHUCh, Ipud
COrJIaCOBAaHUS JOKYMEHTA, BU3bl COTJIaCOBAaHHUS JIOKYMEHTA, I€4aTh, OTMETKA O 3aBEPEHUU
KOIIUH, OTMETKAa 00 MCIIOJHUTENE, OTMETKA 00 MCIOJIHEHUH JOKYMEHTa U HalpaBJICHUU €r0 B
JIeNI0, OTMETKa O IMOCTYIUIEHWU JOKYMEHTa B OpraHU3aluio, UICHTU(PHUKATOP SJIEKTPOHHOM
KOIUHU JOKYMEHTa

Tema 3. OpraHu3anMOHHO-PACTIOPSAAUTEIbHBIC JOKYMEHTBI, UX COCTaBlieHHE W o(opmieHuEe B
CHUCTEME COLMAIIBHOM 3alUTHI.

Opranu3anoOHHbIE TOKYMEHTHI: YCTaBbl, TOJOXKEHUS U UHCTPYKIIHH.

PacniopsimutenbHbie JOKYMEHTHI: TTOCTAHOBJICHHS, PEIICHUS, MPUKA3bI, PACTIOPSIKECHUS.
Crennduka ux COCTaBICHUSI.

Tema 4. ndopmarimoHHO-CITPaBOYHBIE JOKYMEHTHI B CHCTEME COLIMATBLHOMN 3aIIUTHI.

CnpaBku. Jloxmamaele W OOBSCHUTENbHBIC 3amUCKU. AKTH. Ciy)keOHBIE THCHMA:
COTIPOBOJIMTEIBHOE MHUCHMO, TMHUCHhMa TMPUTTIAMICHUs,, WHPOPMAIMOHHOE MHUCHMO, PEKIAMHOE
MHACbMO, THCHhMA-U3BEIICHUS, MHUCbMAa-OTBETHI, NHChMA-OTKa3bl, IHMChMAa-HAIOMUHAHUSI,
rapaHTHitHeie nuchbma u 1.71. daxc.

Tema 5. IloaroroBka u 00CTyKMBaHUE COBEIIAHUI B CUCTEME COIIMATBHON 3aIHTHI.
[TogroroBka comemanuii. IloBectka gHs. CHOHCOK  YY4aCTHUKOB  COBEILAHMSL.

®opma A Crpanuna 8 us 23
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[Tpurnamenne. O0cnyxuBanue copemannii. Perucrpamus. [IpoTokosn (MOTHBIN 1 KpaTKUiA).

Tema 6. OcoOeHHOCTH PabOTHI ¢ KQJAPOBBIMU JOKYMEHTAMHU B CUCTEME COITMATBHOM 3aIUTHI.

3HaueHue  KAJPOBBIX  JIOKYMEHTOB.  3asiBleHUsA.  AHKETbl.  XapaKTepUCTHKA.
ABrobuorpadusa. TpynoBoir noroBop (KoHTpakxT). JInunble kapTouku. Ilpukasel mo nuyHOMY
cocTaBy. TpynoBasi KHUXKKA.

Tema 7. Opranuzanusi paboTsl C TOKYMEHTaMH B CUCTEME COIMAIbHOM 3alIUThL. DJIEKTPOHHBIN
JTOKYMEHTOO00pOT

[TonsiTHE MOKYMEHTOOOOpPOTa W €ro OCHOBHBIC OTallbl. [Topsimox  06paboTKH
MOCTYIAIOIIMX U OTIPAaBISEMBIX JOKYMEHTOB. Ilepemada MTOKYMEHTOB BHYTPH OpraHHU3aIlUH.
VYyer xonmuectBa A0kyMeHTOB. CpokoBasi kaproreka. MudopmanmonHo-cripaBoyHasi padoTa.
[IpaBuna peructpanyv U MHACKCAUU JTOKyMEHTOB. KOHTPOJb 3a UCIONHEHHWEM IOKYMEHTOB.
OTtmpaBka TOKYMEHTOB. DJIEKTPOHHBIN TOKYMEHTOO00POT

Tema 8. Tekyimee xpaHeHHe AOKYMEHTOB, 0OpaOOTKa Jiei AJsi MOCJEAYIONIEr0 XpaHEHUs B
CHUCTEME COLMAIIBHOM 3alUTHI.

Howmenknarypa aen. @opMmupoBanue €. XpaHeHHE e

OkcnepTtu3a MeHHOCTH ToKymMeHTOoB. Odopmiienue aen. OdopmiieHne oOI0XKKA Aena.
CocraBnenne onuceit. Crava 1e71 B BEIOMCTBEHHBIN apXUB.

Tema 9. Jlenonpou3BoACTBO MO MUCBMEHHBIM U YCTHBIM OOpalIeHUSIM TPaXJIaH B CHUCTEME
COL[MAIbHOM 3aIUTHI.

[Ipennoxxenue, 3asBieHUs U KanoObl rpaxaaH. TexHosiorus paboTsl ¢ OOpalleHUSIMU
TpaXJiaH B CHCTEME COIMaIbHOW 3amuThl. [Ipuem rpaxnan. [lpuem u mepBuyHas oOpaboTka
MACBbMEHHBIX OOpaICHUH. Perucrpamust oOpamenuii. HanpaBnenume oOpamieHuid Ha
paccmotpenue. KoHTposib 3a cpokamu UCHOJHEHUsS] JOKyMeHTOB. H}opMannoHHO-cripaBoyHas
pabora mo oOpaumieHussM. I'pynnupoBka B Jefla U TEKylllee XpaHeHue oOpalleHuid. AHaiu3z
MOCTYIUBUINX 0OpaIeHuH.

Tewma 10. PexomeH1aiiuu o COCTaBICHUIO TEKCTOB CIYKEOHBIX JOKYMEHTOB.

S3bIK U CTWIIb CIIY’)K€OHBIX JOKYMEHTOB. OcoOeHHOCTH O(UIIMaNIbHO-AEIOBOIO CTUJIS.
Ynorpebnenne MNPONMMCHBIX W CTPouHbIX OykB. IlosHBIE W  cOKpaleHHbIE Ha3BaHM
LEHTPAJIBHBIX OpraHoB (QenepajbHON HCHOJHUTENbHOW BiacTu. Hambonee ymorpebisiembie
cokparnieHus cioB. OpopmieHue aaT U ynucea B JOKYMEHTaX.

6.TEMBI IPAKTUYECKHX U CEMUHAPCKHUX 3AHATUH
Pa3znen 1.JlokyMeHTanMoHHOe o0ecneyeHHe YNpPaBJIeHHs B cHCTeMe COLUAIbHOM
3alUThI
Tema 1. BBemenwe B JUCHUIUIMHY. 3aKOHOJATEIbHOE W HOPMATUBHO-METOJIMYECKOE
peryinupoBaHue AENONPOU3BOJACTBA B CHUCTEME COLMAIBbHOM 3amuThl (popma mpoBeAeHUS -
ceMHUHap)
Bomnpocsr k Teme:
1.®enepanbubie 3aKk0H «O0 nHbopManuu, THPOPMATH3ALUHU U 3aIIUTE HHHOPMALITN.
2.HopMaTuBHO-METOAUYECKUE JOKYMEHTHI B CUCTEME COLMAIBHOM 3aIIUTBHI.
Tema 2. TpebGoBanusi Kk 0GOPMIICHUIO JOKYMEHTOB B CHCTEME COIMAIBHOM 3amuThl. (dhopma
MIPOBEACHUS - CEMHUHAP)
[TuceMenHbIi onpoc: PekBU3UTBI U 0COOEHHOCTH MX O(OpPMIIEHUS: TOCYAAapCTBEHHBIH
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rep6 P®, repd cyorekra PO, smbnema opraHuzanuy WM TOBAapHbIN 3HAK, KOJ OpraHU3aliu-
aBTOpa JIOKyMEHTa, OCHOBHOM rocyaapcTBeHHbIH peructpanuonssiii Homep, WHH/KIIII, xon
(bopMBI TOKyMEHTa, HAMMEHOBAaHUE OPTaHW3alMU-aBTOpA JOKYMEHTa, CIPaBOYHBIE JaHHBIE 00
OpraHM3allMM-aBTOpPE  JOKYMEHTa, Ha3BaHWE BHAA  JOKYMEHTa, Jara  JIOKyMEHTa,
PETUCTPAIIMOHHBI HOMEp JJOKYMEHTA, CChUIKA Ha ATy U PETUCTPAIIMOHHBIA HOMEp JTOKYMEHTa,
MECTO COCTAaBJICHUS WM W3JaHUS JIOKyMEHTa, ajpecaTr, Tpud YTBEpKICHHsS TOKyMEHTa,
PE30JIIONHNIO, 3ar0JI0BOK K TEKCTY, OTMETKAa O KOHTPOJIE, TEKCT JOKYMEHTAa, OTMETKa O HAJIHMYUH
MPUJIIOKEHHS, TIOANUCH, TPU(Q COTIACOBAHUS JIOKYMEHTa, BH3bl COTJIACOBAHHS JOKyMEHTA,
reJaTh, OTMETKA O 3aBEPEHUM KOIMH, OTMETKa 00 WCIIONHUTENE, OTMETKa 00 HCIIOJTHEHUH
JTOKYMEHTa W HaIpaBJICHUU €r0 B JEJ0, OTMETKAa O MOCTYIUICHHH JOKYMEHTa B OpPTaHU3aIHIo,
UACHTU(DHUKATOP IEKTPOHHON KOTIHH JOKYMEHTA

Tema 3. OpraHu3anMOHHO-PACTIOPSAAUTEIBHBIC JOKYMEHTHI, UX COCTaBlieHHE W o(opmieHue B
CHUCTEME COITMATBHOM 3alHTHIL. ((opMa MPOBEACHUS - CEMHUHAP)
Bompocsr k Teme: Opranu3animoHHbIE TIOKYMEHTHI: YCTaBbl, MTOJIOXKEHUS U HHCTPYKIIHH.
PacniopsimutenbHbie JOKYMEHTBHI: NOCTAHOBJICHHS, PEIICHUS, MPUKA3bI, PACTIOPSIKECHUS.
Crnennduka ux COCTaBICHUSI.

Tema 4. HpopManMOHHO-CIIPaBOYHbIE JOKYMEHTBl B CHCTEME COLMalIbHOM 3amuThl (popma
MIPOBEACHUS - CEMHUHAP)

Bomnpocer manst o6cyxaenus: CrnpaBku. [JoknaaHple U 0OBSICHUTEIbHBIE 3alMCKUA. AKTHI.
CnyxeOHble THChbMA: CONPOBOJIUTENILHOE MHCbMO, MHUCbMa MPUIJIAIIEHUs, WH(OOPMALMOHHOE
MUCbMO, PEKIAMHOE MHCHbMO, MHCbMa-U3BELIEHUS, NMUCbMa-OTBETHI, MMMCbMa-OTKa3bl, MHCbMa-
HallOMUHAHMs], TapaHTUHHbIE TUCbMA U T.]I.

Tema 5. IloaroroBka u 00CIyXMBaHUE COBEIIAHWN B CHUCTEME COLMAlIbHOM 3amuThl (popma
MIPOBEACHUS - CEMHUHAP)
Bomnpocsr k Teme:
1.ITonroroBka coBeniaHum.
2.1IpoToKoa: 0COOEHHOCTH COCTABIICHUSI.

Tema 6. OcobeHHOCTH pabOTHI C KAAPOBBIMU OKYMEHTAMHU B CHCTEME COIMAIBHOM 3allUTHI
(popma ipoBeneHMS - cEMUHAp)
[Tucemennas pabora: 3HaueHUE KaIPOBBIX JOKYMEHTOB.

Tema 7. Opranuzanusi paboTsl C TOKYMEHTaMH B CUCTEME COLMAIbHOM 3allIUThL. DJIEKTPOHHBIN
JTOKYMEHTO000POT ((hopma MpoBeICHUS - CEMUHAP)

Bormpocs! 1s 06cyxaenus:
1.IlonsiTHE TOKYMEHTOOOOPOTA U €r0 OCHOBHBIE 3TAIIbI.
2.Ilopsgok oOpabOTKK MOCTYMAOLUIUX U OTIpPaBIIIEMbIX JTOKyMeHTOB. Ilepemaya TOKyMEHTOB
BHYTPHU OpraHHU3aIiu.

Tema 8. Tekyiiee xpaHeHHE JAOKYMEHTOB, 0OpaOOTKa Jed ISl MOCJIEAYIOMEro XpaHEHUs B
CHUCTEME COIMaIbHOM 3anuThI ((hopmMa MPOBEICHUS - CEMUHAP)

Bomnpocsr k Teme:

1. Homenknatypa aen.

2.9KcnepTu3a eHHOCTH JIOKYMEHTOB.

3.0dopmiieHue nen.
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Tema 9. Jlenonpou3BoACTBO MO MUCBMEHHBIM U YCTHBIM OOpaIleHHsIM TpakJaH B CHCTEME

COLIMANIbHOM 3a1uThI (hopMa IPOBEACHUS - CEMUHAP)
Bomnpocsr k Teme:
1.Ilpennosxxenne, 3asBIECHUS U KATOOBI TpaXkIaH.
2. TexHnonorus paboThl C OOpAIICHUSIMHU TPAXKIaH.

Tema 10. PekomeHpamuu 1O COCTaBICHUIO TEKCTOB CIY)KEOHBIX JITOKYMEHTOB. (dopma

IIPOBEJICHUS - CEMUHAP)
Bomnpocer k Teme:
1.513bIK U CTUIIB CITY’KEOHBIX TOKYMEHTOB.
2. Ocobennocty 0pUIMATHLHO-IETIOBOTO CTHIISL.

7. JABOPATOPHBIE PABOTHI (JIABOPATOPHbBII TPAKTHKYM)

JlabopatopHble pabOTHI O AUCHUIIIIMHE Y4EOHBIM IIJIAHOM HE MPEAYCMOTPEHBI.

8.TEMATHUKA KYPCOBbIX, KOHTPOJIbHBIX PABOT, PE®OEPATOB

KypcoBbie, KoHTpoJIbHBbIE paGoThI U pedepaThbl He IPeAYCMOTPEHbDI.

9. BOITPOCHI K 3k3ameny

1.Bo3HukHOBeHHE NeN0npon3BoACTBa. OnpeneneHus MOHITHS
«IOKYMEHT». DTallbl AEJIONPOU3BOACTBA. JJOKyMEHTALlUOHHOE
o0ecrieueHue yrpaBieHHUs.

2.3akoHo1aTenbHOE u HOPMAaTUBHO-METOAUYECKOE
pEerylupoBaHUE JIEJIONPOU3BOJICTBA B CUCTEME COLIMAIBHOU
3aIUTHL Bunel toxkymMeHTOB

3.PexBu3utel W OCOOCHHOCTH WX OQOPMIICHUSA:
rocynapctBeHHblll rep6 P®, rep6 cyobekra PD, smbOiema
OpraHM3alMy WM TOBAPHBIM 3HAK, KOJ OpraHU3allMH-aBTOpa
JOKYMEHTa, OCHOBHOM TOCYJAapCTBEHHBI PEruCTPALMOHHBIN
nomep, MHH/KIIIL, kox ¢popmbl nokymeHTa

4.PekBU3UTBL HU OCOOCHHOCTH WX OGMOPMIICHHUS:
HaMEHOBaHUE OPraHU3alMH-aBTOPa JOKYMEHTa, CIIPaBOYHbBIC
naHHbIe 00 OpraHM3aIMu-aBTOPE MOKYMEHTA, Ha3BaHWE BHJIA
JNOKYMEHTa, Jara JOKYMEHTa, pPETUCTPAlMOHHBI HOMEp
JOKYMEHTa, CChUJIKa Ha JaTy W PEruCTPAIMOHHBIA HOMEp
JOKYMEHTa

5.PexBu3uthl 1 0cOOEHHOCTU UX OGOPMIICHUS: MECTO
COCTaBJIEHUS WJIM U3JaHUS JIOKYMEHTa, ajapecar, TIpud
YTBEPXKJICHUSI JOKYMEHTA, PE30JIOLMI0, 3aroJOBOK K TEKCTY,
OTMETKAa O KOHTpPOJIE, TEKCT JOKYMEHTa, OTMETKAa O HAJIUYUU

®opma A
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IMPUIIOKCHUA, ITOAIIUCD, FpI/I(i) corjiacoBaHus JOKYMCHTaA

6.PexBU3UTBI U OCOOEHHOCTH MX O(OPMIICHUS: BU3bBI
COrJIaCOBAaHUS JIOKYMEHTa, Ie4aTb, OTMETKAa O 3aBEpEHUU
KOIUH, OTMETKa 00 HCIOJHUTENE, OTMETKAa 00 HCIOJHEHUH
JOKYMEHTa U HalpaBJIIEHUUW €ro B JIel0, OTMETKa O
MOCTYIUIEHUH JOKYMEHTa B OpraHU3aluio, UACHTU(UKATOP
JJIEKTPOHHOU KOTIMM JIOKYMEHTa

7.0pranu3aliMiOHHbIE JOKYMEHTBI: YCTaBbl, MOJI0KEHUS
Y NHCTPYKIIUU B CHCTEME COLMATIbHOM 3aIUThI

8.PacriopsiiuTenbHble  TOKYMEHTBI: ITOCTAHOBJICHUS,
pelieHus, Mpukasbl, pacnopsbkeHus.  Crneuuduka — ux
COCTaBJICHUSL.

9.MadopManinoHHO-CITPaBOYHbIE JOKYMEHTHI: CIIPaBKH, aKThI,
JOKJIAJTHBIC 1 OOBSICHUTEIIBHBIC 3aIMCKH

10.Ciy>xeOHbIE TTICBMA

[ 1.[ToaroroBka u 0O6CIykMBaHue coBemanuii. [IpoTokomn

12.0cobenHocTy pabOThI ¢ KaAPOBBIMH JOKYMEHTaMHU.

13.0Opranu3anust  pabOTBl C JOKYMEHTaMH B  CHCTEME
COLIMANIBHOM  3alUTHl. DJEKTPOHHBIM  JOKYMEHTOOOOPOT.
PekoMeHalMm 1O  COCTaBICHUID TEKCTOB  CIYXEOHBIX
JIOKYMEHTOB

14.Jlenonpou3BoACTBO MO  MHCBbMEHHBIM U YCTHBIM
oOpallleHHsM I'pa)/1aH B CUCTEME COLMAIIbHOM 3aIlIUThI

15.Homenknarypa nen. @opmupoBaHHe nell. XpaHCHHUE el
DKcnepTr3a eHHOCTH JOKyMEeHTOB. OdopMiieHHe Jel.

10.CAMOCTOATEJBHASA PABOTA CTYJAEHTOB

CamocTrosrenbHas paboTa CTYACHTOB 10 KypCy IPeINoiaraeT U3y4eHHe JIEKLIMOHHOTO

®opma A
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Matepuaa, padoTy ¢ yueOHHKaMH U y4eOHBIMH ITOCOOUSIMU, CIIOBapsiMH, paboTy B cetu MIHTEepHET.
Kpowme Toro, cTyeHT ipy OATOTOBKE K MPAKTUYECKUM 3aHITHUSIM BBITIONHSCT Psif 3aIaHHIA.

Ha3zBanue pa3ieioB
H TEM

Bua camocrosiTe/ibHOI padoThI
(npopabomka yueonozo mamepuana,
peuwienue 3aoau, peghepam, 0oK1ao,

KOHmMpObHasa padboma, n0020mMo6Ka K
coaue 3auema, IK3amena u op.)

O0BeM
B yacax

®opma
KOHTPOJIA
(nposepka
peuieHus
3a0au,
peghepama u
op.)

1.BBenenue B
JTUCIHILIAHY.
3aKOHOIaTEILHOE
1 HOPMAaTUBHO-
METOIUYECKOE
peryaupoBaHue
JIOY B cucreme
COITMAIBLHOM
3aIUTHI

3ananue no ®3 PO ot 27 urogst 2006 r. N 149-03
«00 undopmanuu, UHGHOPMAITUOHHBIX
TEXHOJIOTUSIX U 0 3alIMTe HH(popMaumum»

IInceMeHHO OTBETHTH HA BOIIPOCHI:
1. Kakoga cdepa neficreus nannoro ©3?
2. PykoBoactBysch CTaThsIMU @3,
OOBsICHUTE 3HAYEeHHE MOHATUH: HH(OpMaIs,
WH(pOPMAITMOHHBIE TEXHOJIOTHH,
JIOKyMEHTHPOBaHHAs uHpopMarusi,
JJIEKTPOHHOE COOOIIEHNE, TPEIOCTaBICHUE |
pacripoctpaneHue uHMOpMaIuu, 00JaAaATETh
nHbOpMaIu.
3. KakoBbl ~ TIPUHIIMITBI MPaBOBOT'0
peryIupoBaHuUs OTHOIIICHHH B chepe
nHpopmaIun, HHHOPMAITMOHHBIX TEXHOIOTUN U
3alUThl THPOPMAIH
4. Hatp 001I1y10 XapaKTepUCTUKY
nHpOpMAITUH KaK 00BbeKTa MPaBOBBIX
OTHOULIEHU.
S. B
cooluieHune
JOKYMEHTOM?
6. Uto peaycMaTpuBacT
locymapctBenHoe perynupoBanue B cdepe
MpUMEHEHUS] HH()OPMAIIMOHHBIX TEXHOIOTHH?
7. OOBsicHUTE, KaKOBBI JIeHCTBUSA
oOmagatens WH(pOpPMALMK WK oreparopa
WH(POPMAITMOHHON CHCTEMBI B cdepe 3ailuThl
nHpopmaun?
8. Kaxosa
MpaBOHApYIICHHUS B
WHQPOPMAITUOHHBIX
nHpopmaun?

KaKnx clydasax
npU3HAeTCs

3JIEKTPOHHOE
3JIEKTPOHHBIM

OTBETCTBEHHOCTH 3a
chepe  uHbOpMAIWH,
TEXHOIOTUM H  3allHUTHI

[IpoBepka
MHUCBMEHHOM
paboThI

2. TpebGoBanus k
0(hOpMIICHUIO
JIOKYMEHTOB B
cCUCTEME
COLMAIBHOM
3alIUThI

Haitte [NUCbMEHHYIO XapaKTEPUCTUKY
PEKBU3HTAM JOKYMEHTOB, HCIIONb3YS
Marepuai JIEKIINHU 10 TeMe u
JOTIOJIHUTEIBHYIO JIUTEPATYPY

[IpoBepka
MHUCBMEHHOH
paboThI

3.
Opraan3anoHHO-

1.CocTaBuTh TpHKa3 JUPEKTOpa 3aBojaa
TOYHOT'O MalIMHOCTPOEHUSI 00 YTBEPKIACHHUSI

[IpoBepka
OUCHMEHHOM

®opma A
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pacropsaIuTEIbHbIE
AOKYMCHTBI, UX
COCTaBJICHUE H
odopmIIeHHE B
CUCTEME
COLUATBHOM
3alIUThI

MHCTPYKUMU IO JIEJONpPOU3BOJCTBY Ha
3aBoge. B KoHcrarmpyromed = 4actu
YKQOKHUTE, 4YTO B COOTBETCTBUU C THIOBOM
UHCTPYKLMEH [0 JeJIONPOU3BOJICTBY B
MHWHHUCTEPCTBAX W  BEJOMCTBAX PO,
YTBEPKACHHOMN pacnopsKeHUEM
[IpaButensctBa PO ot 24.06.1994 Ne 1118-
p, u ¢ I'OCT P6.30-2003 xanuensipueit
3aBoja pa3zpaboTaHbl MOPSII0OK
MIPOXOKJCHHS IOKYMEHTOB U CTaHJapThl Ha
OpraHU3alMOHHO-PACTIOPAIUTENBHYIO
JNOKyMeHTauuw. B pacnopsaurensHON
4acTU YTBEPAUTE HUHCTPYKLUIO; MOPYUYUTE
3aBeYyIOIIECH KaHIEeJSIpUen (®UO)
o0ecreunTh METOJUYECKOE PYKOBOJCTBO
OpraHu3anueil  JelOoNpou3BOJCTBA  HA
NPEINPUSTHN;, W YCTAHOBUTH KOHTPOJIb 32
coOnroieHreM TpeOoBaHUI MHCTPYKLIUU.
2.CocTaBUTh NPOEKT MpHKa3a JIUPEKTOpa
npennpustus  «Caitii» 0 IpeMUpPOBaAHUU
paboOTHUKOB IJIAHOBO-3KOHOMHYECKOTO
oTnena  3a  JOCPOUHYIO  pa3paboTKy
texnpomouHiviana. Ilpemus Bblgaercs u3
dboHma MarepuaIbHOTO  TMOOIIPEHUS B
pazmepe 60% exeMecsTIHOTO JTOJHKHOCTHOTO
OKJIaJa. Cornacyiite MIpHUKa3 c
Oyxrantepueil. Ipyrue  naHHbBIC "
PEKBU3UTHl  YKOKUTE€  CAMOCTOSATEIBHO.
Odopmure  mpwKaz ¢  TPOJOJIBHBIM
PacroJIoKEHUEM PEKBU3UTOB.

3.CocTaBuTh pelIeHHE YUYEHOTO COBETa
YHUBEpPCUTETa O TOM, YTO B CBSI3U C
NpeKpaiieHueM AeucTBus KoJIeKTUBHOTO
noroopa 3a 2002-2005 rr. HEoOX0aAMMO
IIPOBECTHU KOH(epeHIHIo TPYIOBOIO
KOJIJICKTHUBA 30 CEHTSIOpA 2005r.;
MOATOTOBHTH  OTYET O  BBINOJHEHHUHU
KomnektuBnoro porosopa 3a 2002-2005rr.
Co3aTh  KOMHCCHUIO TI0  OpraHu3alMH
koHpepennuu (npen. Kom. ®HO). Ioanucu
npejaceaarenas YUEHOTO COBETa — DPEKTop,
cekperapss ~ YueHoro  coBeta.  Bussl
corjacoBaHus: (DUHAHCOBBIA OTHEN, IOPUIL.
Otnen, otnen kaapoB. OpraHu3amus-aBTop:
MunucrtepctBa 00pa3oBaHHUS M HAyKH,
®enepalibHOE areHTCTBO MO 00pa30BaHMUIO,
I'OY BIIO YabsiHOBCKU roCyAapCTBEHHBIH
YHUBEPCUTET.

paboThI

®opma A
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4.
WNudopmanrionHo-
CIpaBOYHbIE
JOKYMEHTHI B
cUCTEME
COLIMAIBHOU
3aIUTHI

1.CocTaBuTh CIIpaBKy O TPYAOBOM CTa)Ke Ha
OCHOBAaHHMHU JIOKyMEHTOB, XpPaHSIIMXCS B
oTheNe KaapoB MPEINPHUSATHS, O TOM, YTO
Cemmnna A.Il. 3aumciena Ha paboTty
skoHOMHCTOM 15.03.1990 r. (nmpukaz Ne 15
ot 15.03.1990) u yBosnena no cr. 31 K30T
PCOCP 17.12.1990 r. (mpuka3z Ne 92 ot 10.
12. 1990r.) OcHoBanue: JIuyHas KapTOuka
Cemunoit A.IL

2.Haiitu  omuOku B opopmIIeHUH
JTOKYMEHTA!

byxranrepus
Ab6mokosy O.0.,

Bune-npesunenty AO «Crapt»
JoxnaaHas 3anucka

Ne3
O cokpanieHu KOMaHIUPOBOYHBIX
pacxomoB

B CBSI3U c COKpalIeHueM
MOCTYIUICHUS (DMHAHCOBBIX CPEICTB MPOCUM
Bac paccmoTpers Bompoc 00 yMEHBIIEHUH
KOJIMYECTBA W COKpAlIeHUs  CPOKOB
KOMaHaupoBOK B 1 mosryroauu 2006 roxa.

['maBHbIH Oyxranrep
Cuexos

Cuskos B.B.

2.02.05r.

[IpoBepka
MHUCBMEHHOH
paboThI

5. IlogroToBka u
o0cinyXKuBaHUE
COBCIIIAHMI B
CHCTEME
COITMAIBHOM
3aIHUTHI

1.CoctaBuTh MNPOTOKOJ 0OLIEro coOpaHus
akuuoHepoB OAO «Ilmroc» co cienyromeit
IIOBECTKOM [JHS: O BHECEHUM W3MEHEHHU W
JOTIOJTHCHHIA B yCTaB obmecTBa
(uHpOpManus npezacenarens coBeTa
nupektopoB oOuiectBa HeynriBaesa I.11.);
00 ompeneireHUM oOpraHa medatd s
cooOmieHuss B (opme  OMyOIMKOBAHMS
COOTBETCTBYIOIINX MaTepHalioB
(uHpOpManus 3aMecTUTENsl IpenceaaTens
coBeTa TupekTopoB Apkunoit A.JL.).

[IpoBepka
MHUCBMEHHOH
paboThI

®opma A
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2.CocTaBUTb BBIITUCKY U3 MPOTOKOJIA.

6. OcobeHnHocTH l.HanumuTe 3asBIeHUE O NpUEMe Bac Ha
paboTHI € pabory.

KaJIpOBBIMU 2.Hanumute 3asBieHne 00 OCBOOOXKICHUH
JOKyMEHTaMU B BacC OT JIOJDKHOCTH .... ¢ 03.11.2005 B cBs3mu
cucreme C Mepex0JI0M Ha JPyryio padboTy.
COLIMAIBHOU 3.Hamumwure 3asBiIeHHEe OT UMEHH TIp.
3aIUTHI Muxaitnosoii M.M ¢ mpocb6oit opopmMuTh
ee cblHa MuxainoBa Anekces 2000 rona
poxaeHuss B AeTckuid cam  Nel24 ¢
01.11.2005.

4.CocTaBbTE pe3iOMe, HEOOXOAMMOE BaM
IIpU MpuemMe Ha padboTy

5.0¢opmuts B TeTpaau JIMUHBIN JIMCTOK MO
yueTy KaJpoB, UCIOJIb3ys 00pazer
6.CoctaBpTe TIpUKa3 (pacrmopsikeHue) o
npueme  paboTHMKa Ha  paboTy: O
HazHaueHnn MBanoBa M.M. Ha HOMKHOCTH
Kaccupa riaaBHoi Oyxranrepuu ¢ 27.10.2005
C IBYXHE/ICTbHBIM HCTBITATEIILHBIM CPOKOM,
C OKJIaJIOM COTJIaCHO MITATHOMY
pacnucanuio. Hepocraromue peKBU3UTHI
YKQKUTE CaMOCTOSITEIHHO.

7.0¢opmuTe 3anUCh B TPYAOBOM KHUKKE 00
yBosbHeHUn Cugoposa W.M.: a) 1o
coOcTBeHHOMY xenanuto, cT.80 TK PD; 0) B
CBSI3W C JIMKBUAAIMEH NpeanpusaTas, .l
ct.81 TK P®; B) B cBsI3U ¢ HECOOTBETCTBUEM
BBITIOJTHSIEMOW ~ pabOTBl  TPEIBABISEMBIM
TpeOOBAaHUSAM BCIICACTBHE HEIOCTATOYHOM
kBasinukanuu, 1.3 cr.81 TK P®. Henocra-
01112(S PEKBU3UTHI YKQKUTE
CaMOCTOSITEIIBHO.

[IpoBepka
MHUCBMEHHOH
paboThI

7. Opranuzarmus
paboTsI ¢ Pazpaborate monoxxeHue

JOKYMEHTaMU B CTPYKTYpY CITYKOBI
cUcTeMe JIEJIOTIPON3BO/ICTBA
COLIMAJILHOM (JTOKyMEHTAIIHOHHOTO

3aIHTHL obecrieueHus YIIPABIICHHUS),
DNEeKTPOHHBIN dbyHKUIMOHMpYIOIIIEH Ha 0aze
JIOKyMEHTO0060pOT | COLMATBHOM OpraHu3aIHHy.

[IpoBepka
MHUCBMEHHOH
paboThI

8. Tekyiee 1. CocTaBUTh KOHKPETHYIO HOMEHKJIATYPY
XpaHCHHE el CTPYKTYPHOTO TOIPa3IeICHHs - 0Taesa
JIOKYMEHTOB, kagpoB (03) JlemaprameHTa COUHMAIBHON

[IpoBepka
MHUCBMEHHOH
paboThHI
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o0paboTka aein st
MOCIIETYIOIIETO
XpaHeHus B
CUCTEME
COLMAIBHOM
3alINUThI

3aIUTHl HaceleHUs YJIbSHOBCKOW 00iacTu
Ha 2010 roxn. BxiouuTe criexyromue
3aroyioBkHu fiein: Jlnuneie kaprouku ¢.T-2 (75
JeT); JIOKyMEHTBI o OLICHKE
WHIWBHIYAIbHBIX ~ Ka4ecTB  IIepCOHaia
(pe3ynbratel TectupoBanus) (1 rox mocrne
yBOJIbHEHUs paboTHuka); Ilonoxxenue o
nenapramente kaapoB JC3H VYiesHOBCKOH
obmacti (CpoKk XpaHeHHs 3 roja TMocie
3aMeHbl HOBBIM); JIOKYMEHTBHI K TpHKazaM
o  JINYHOMY  cOCTaBy  (3asBJICHUA,
MpEeACTAaBICHUS, CIYy)KEOHbIE 3alMCKH), HE
BOIIEIINE B COCTaB JUYHBIX 1en(3 roja);
[Ipuka3el mo smuyHOMy coctaBy (75 ner);
JIoKyMeHTBl (aKTbl, CIpPaBKH) O IpPOBEpKE
Henapramenta (5 7er); Ilpukasel 10
ocHOBHOM nesarenbHOCTH. Komuu (10 mert);
XKypnan yuera komaHaupoBok (3 roxa);
Jlnunpie pema  paGotaukoB (75  ner);
[lepenucka o mpueme, NepeMeLIEHUH, yieTe
Y TOBBIIEHUH KBy ukaiuu (3 roaa).

2. CocTaBUThH_CBOJIHYIO HOMEHKJIATYPY J€1
JenmapramMeHTa COUAIBHOM 3alUThI
HacelleHus YIbsiHOBCKoM o6mactu Ha 2010
roJl MO CJIEIYIOUIUM 0Ipa3iesIeHueM:
ciy:k0a nenonpoussoacrsa (01).
Bxurounts 3aronosku aen: [lonoxxenue o
ciyx6e nenonpousBoactso JC3H

VY bsiHOBCKOM 0051aCTH (CPOK XpaHEeHUs 3
rojia rmocie 3aMeHbl HOBbIM); [IprKa3sl 1o
OCHOBHOI1 J1€ATEIbHOCTH (IIOCTOSIHHO);
Hoxnanasie 3anucku (S net); JJokyMeHThI 1o
pa3au4HbIM Bompocam (5 JieT).

OTtaen mo padore ¢ NMCbMEHHBIMH
oOpamenusaMu rpaxaad (02). Bkirounts
3aroJyioBkH fein: [lonoxxenue o0 otnene 1o
paboTe ¢ MMCEMEHHBIMU 0OpaIIeHUSIMH
rpaxzaad JIC3H YnesHoBckoit obnactu
(cpok xpaHeHus 3 roja nocjie 3aMeHbl
HOBBIM); [luceMeHHBIC OOpaneHus TpaKIaH
0 YAYYIIEHUIO IEATEIILHOCTHA OpPTraHUu3aIiH
(5 ner); [lucemenHble 0OpallleHue TpaKIaH
110 JIMYHBIM Bompocam (5 neT); OT4eTsl o
paboTe ¢ MMCbMEHHBIMU 0OpaIIeHUSIMH
rpakzaH (IoCT.); AHaTUTUYECKUE CTIPABKU U
0030pbI 1O paboTe ¢ MUCEMEHHBIMH
oOpallleHusAMHU IpaxaaH (T0CT.); AKTbI
o0cie10BaHus COLIUATIBLHO-OBITOBBIX
yenoBuid. Konnu (5 net); XKypHaiibt
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perucTpanuy NMCbMEHHbIX OOpalleHuit
rpaxat (3 roma).

Otnen kaapos(03) BxirounTs criemyromme
3aroyioBku Jen: Jluuneie kaprouku ¢.T-2
(75 nert); Ilonoxxenue 00 OTHENE KaaApOB
JNC3H  VYabsHOBCKkOWl  ob6mact  (Cpok
XpaHeHus: 3 roja Mocje 3aMeHbl HOBBIM);
[Ipuka3elr mo numaHOMy coctaBy (75 Iner);
[Ipukaspl 1O OCHOBHOM JESATENBHOCTH.
Komuun (10  g;er); Kypnan  ydera
KOMaHIUpoBOK (3 rona); Jluunele nena
pabotaukoB (75 ner); [Tepenucka o
npueme, NepeMeleHUH, yuere U
MOBBIICHUH KBaMukaiuu (3 roaa).

9.
Jenonpoun3BoicTBO
110 MIMCBMCHHBIM U
YCTHBIM
oOpareHusIM
TPpaKJlaH B CUCTEME
COLMAIBHOM
3alIUThI

CocraButh: 1) 3asBJICHHE OT HMCHH
rpaxkmanuaa U.H. CumopoBa, ampecoBanHOE B
Komurer commanpHOR 3alUTBl 3aCBHUSKCKOrO
paiioHa T.YIbSHOBCKA, ¢ TPOCKOOH MPOU3BECTH
PEMOHT KBapTUPbl B CBSI3U C AaBapUIHBIM
COCTOSHUEM TIOMEIICHUS, 2) Ha OCHOBaHHH
3asBieHusl U npukasza npencemarens KC3H «O
MPOBEICHUH o0crenoBaHus COIMAIILHO-
OBITOBBIX YycIOBHH rpaxman» ot 15.10 2009
Ne45 pa3paborath aKT o0cenoBaHus
COIMANIbHO-OBITOBBIX YCIOBUH C 3aKITIOYCHUEM O
HEOOXOJJMMOCTH TIPOBEJICHUS PEMOHTA B YKHJIOM
nmomeniennn  rpaxnanuHa  W.H.Cunoposa.
JlononaurensHbIe JNaHHble (MOTYT OBITh
WCTIOJNIb30BaHbl ~ MPH  COCTaBJICHHUHM  aKTa):
I'paxnanun WN.H.Cunopos, 1924 r.p.,
neHcuoHep, ydactHuk BOB, unBanun 11 rpymimer,
HYXJaercss B yXOzie, MpPOXKHUBaeT BMECTE C
JI0YEPhIO (1948r.p.), HepaboTaroiei
TICHCHOHEPKOW, B 2-KOMHATHOW KBapTupe, 75
cepuu, Ha 5 aTaxke, noM Oe3 nudra. CocTosHUE
KBapTHPBI — HEYJOBJIETBOPUTEIBHOE, MPOTEKAET
KpBIlIa, MPOTHUBIIUI TIOJ, KaHAIU3alMsi — B
aBapuiiHOM COCTOSIHMM. PeMOHT B KBaptupe
npoBonwics 15 nmer Hazan. B Hacrosmiee Bpems
TpeOyercss KamuTalbHBI PEMOHT KBapTHUPHL
CoctaB KOMHCCHH: HayallbHUK OTHENa 10
oocyxuBanuio rpaxaan KC3 3acBHKCKOTo
pationa r.YupsHoBcka  A.JI.Anmexcanaposa,
CTIEIUAIUCT o COLIMANBHON pabore
JILA.Bunorpaznosa. B TekcTe akTa JOIKHBI OBITh
OTpPa)KCHBI CIIEAYIOIIHE TIOIOKEHHS: COIUAIBLHO-
SKOHOMHYECKUH CTaTyC TpakJaHWHa, COCTOSTHUE
3JI0POBBSI 00CIIEyeMOro, CEMEHHOE MOJIOKEHHE,
COCTaB CEMbH, CEMEHHO-OBITOBBIC OTHOIICHUS,
KHIITUIIHO-OBITOBEIC yCIIoBUS,
YIIOBIIETBOPEHHOCTD KIITUIITHO-OBITOBBIMH

[IpoBepka
MUCBMEHHOH
paboThI
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MuH#CTEpCTBO 00pa3oBaHus U HayKu PD Dopma
Y IbSHOBCKUIM TOCYAapCTBEHHBIA YHUBEPCUTET
®-Pabouas mporpamMma 1o JUCIUITIHHE
YCTIOBUSIMH, KaKOTO  XapakTepa TpeOyercs
TIOMOIIIb; 3) COCTaBUTh TUCHMO-OTBET.
10 Pexomenmanuu Hcnonb3ys pekOMeHIaluy 10 COCTaBJICHUIO TEKCTOB | 3 HpOBepKa
IO COCTABJIEHHUIO CIY)KEOHBIX ~ JOKYMEHTOB, O(OpPMHUTE  ITHCHMO, MHUCEMEHHOI
anpecoBanHoe qupekTopy AO «XXX» A.H.IlerpoBy
TCKCTOB (ampec: 123456, Mocksa, KpacHompecHeHckas Hao., paboThl
CITY»KEOHBIX 12), o Tom, uro Bame AO «MeuTa» (Balm ajpec:
JOKYMCHTOB 654321, Poccus, r.YapsHoBck, yin.Homas, 34,

1en.(8422)999999, dakc (8422)322223) omnaTtuia
NapTUIO TNPOAYKIUU B JEHb IOCTYIUIEHHs TOBapa.
Jlnst  monTBEp)KAEHUS BBl HAIpaBJsSeTe  KOIMUIO
mwiarexxHoro mnopydeHus ot 00.00.0000  Ne0OO
(pexBusut [IpunoxkeHuWe) W pacCUMTHIBACTE Ha
pojiojbkeHne  coTpyaHuuectBa ¢ AO  «XXX».
[MomnuckiBaeT THCHMO  (DUHAHCOBBIA  JTHPEKTOD.
JlanHoe mucbMO sIBJsIeTCHA OTBeTHBIM!!! VYkaxwure
pexkBu3uT: OTMeTKa O TMOCTYIUICHHHM JIOKYMEHTa B
OpraHu3aluIo.

11.YYEBHO-METOAUYECKOE ¥ WH®OPMAIIMOHHOE OBECHEYEHHUE
JUCLUTIINHBI

a) Cnncoxk peKoMeH/1yeMoii JIuTepaTyphbl
OCHOBHasi

1. Kysnenona, 1. B. JlokymMeHTHpOBaHME yIpaBICHUECKON AEATENbHOCTH : ydyeOHOe mocobue
st 6akanaBpoB / U. B. Ky3nenosa, I'. A. Xauatpsin. — 2-e u3a. — Mocksa : Jlamkos u K, A
I[Iu Op Menua, 2021. — 240 c. — ISBN 978-5-394-03274-5. — Tekct : 31€KTPOHHBIN //
DNeKTpOHHO-OMOIHOTeUHAS cucrema IPR BOOKS : [caiT]. — URL:
https://www.iprbookshop.ru/99364.html

2. Ilpuxoapko, A. H. JlokyMeHTUpOBaHKE YIPABIEHYECKOMN NEATEIBHOCTH : yueOHoe rnmocodue /
A. H. Ilpuxompko. — Cankr-Ilerepbypr : Cankr-IlerepOyprckuii rocynapcTBeHHbIN
apXUTEeKTypHO-cTpouTenbHbIi yHUBepcurer, ObC ACB, 2013. — 270 ¢. — ISBN 978-5-9227-
0406-9. — Tekct : aneKTpOoHHBIN // DnekTpoHHO-0MOMMoTeuHas cuctema [IPR BOOKS : [caiir].
— URL: http://www.iprbookshop.ru/26872.html

JOIMOJIHUTECJIbHAas

1.mutpueBa, JI. WM. JlokymeHTanMoHHOE OOeCHeYeHUEe YIPaBICHUYECKON JesITeIbHOCTH

yuebnoe mocobue / JI. M. JmurpueBa, U. B. PyzaeBa. — HoBocubupck : HoBocubupckuit
rocyJIapCcTBeHHBIN TexHnueckui yausepcutet, 2019. — 100 c. — ISBN 978-5-7782-4029-2. —
Tekcr : 3nekTpoHHBIHN // DnekTpoHHO-O0ubanoreyHas cucrtema [IPR BOOKS : [caiiT]. — URL:
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http://www.iprbookshop.ru/98703.html

2.Kopuees, U. K. JlokyMeHTHpOBaHUE YIPABIECHUYECKON NEATEIbHOCTH | YUEOHUK U IMPAKTUKYM
st By3oB / U. K. Kopuees, A. B. ITmenko, B. A. Mamypues. — 2-e u3zg., nepepad. u A0m. —
Mocksa : UznatensctBo FOpaiit, 2021. — 384 ¢. — (Bricmee o6pazoBanue). — ISBN 978-5-
534-04533-8. — Texkct : anexTponnbii // O6pazoBarensHas matdopma KOpaiit [caiiT]. — URL:
https://urait.ru/bcode/468837

y4eOHO-MeTOoAnYeCKas

1)JIeBoBa E.H. [lokymeHTarimonHoe o0ecriedeHne yrpaBaeHus B CUCTEME COIIMAILHOMN 3aIlUTHI :
y4eOHO-METOJUYECKOE MOCOOKE TI0 OPraHM3aIiy U IIPOBEICHUIO CEMUHAPCKUX 3aHATHH U
CaMOCTOSITEIHHON PabOTHI CTYJCHTOB 1O NUCHHILIMHE 110 HampasieHuto "CoruanpHas padora' -
6axanaspuat / E. H. JIeBoBa; YnlI'Y, ®T'HuCT. - VubsHosck :Yal'V, 2019. — Pexxum noctyna:
http://lib.ulsu.ru/MegaPro/Download/MObject/1706

CornacoBaHo:
. Sube-pe 0011 | Bpwasda Al A /Z&}O/
JIOMmKHOCTL COTpYAHHKA Hay4HOH OMOIHOTEKH )40 noannds narta

2021

0) IlporpamMmMHoe o0ecnieyenne

HAMMCHOBAaHHUEC J0roBop

CIIC Koncynsrant [Timroc

HOb PO

9BC IPRBooks

ANBC "Merallpo"

Cucrema «Aaturiaruat.BY3»

MicrosoftOffice 2016

I

«Moli ouc craHnapTHbII»

OC MicrosoftWindows

Antusupyc Dr.Web

B)IIpodeccnonanbhbie 0a3bl JaHHBIX, HH)OPMAIMOHHO-CNIPABOYHBIE cHcTeMbI 2021

1. 2neKTPoHHO-6MbNMOTEUHbIE CHCTEMDI:

1.1. IPRbooks : anekTpoHHO-OnONIMOTEeYHas cucreMa : caiit / rpynna komnanuii A Iln Ap Menua. - Caparos, [2021].
— URL: http://www.iprbookshop.ru. — Pexxum noctyna: uist 3aperucTpup. noib3oBaTeseil. - TEKCT : 31eKTPOHHbIMH.

1.2. FOPAT : anekrpoHHO-6MGmHOTeuHas cuctema : caift / OO0 nekrpoHHoe M3natenseTBo FOPAMT. — Mocksa,
[2021]. - URL: https://urait.ru. — Pexxum goctyma: 1uist 3aperucTpHp. Hoib3oBatelieil. - TEeKCT : 3JeKTPOHHBII.

1.3. KoHCynbTaHT CTyzieHTa : MEKTPOHHO-01bmoreynas cucrema : caiir / OOO IMonurexpecype. — Mocksa, [2021]. —

URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum nocryma: s 3aperucrpup. noib3oBareneidl. — Tekcr
3JIEKTPOHHBIH.

1.4. KoHcynbTaHT Bpada : 3JE€KTPOHHO-OMONHMoTeuHast cucrema : caiit / OOO Bricmias mkona opraHu3anid U
yopaBlIeHUsT — 3[paBooxpaHeHHeM-KOMIUIEeKCHBIH  MeOUUMHCKMH  KoHcanTuHr. —  Mocksa, [2021]. —  URL:

https://www.rosmedlib.ru. — Pesxim roctyna: juist 3aperucTpup. mons3oBaTeneil. — TeKCT : AIeKTPOHHBIH.

1.5. BonpIas MetunuHCKast OMOIHOTEKA © AJIEKTPOHHO-OMOIMoTeyHas cucrema : cadt / OOO Bykan. — Tomck, [2021].
— URL: https://www.books-up.ru/ru/library/ . — Pexxum nocryna: Juist 3aperucTpup. noiab3oBaTeneid. — TeKCT : 3JIeKTPOHHBIN.

1.6. Jlanp : snexrpoHHO-OMONMoTeyHast cucrema : caiitr / OOO DBC Jlanb. — Cankr-Ilerepoypr, [2021]. — URL:
https://e.lanbook.com. — Pesxum octymna: ajst 3aperucTpup. monp3oparenieid. — TEKCT : AIeKTPOHHBIH.

1.7. Znanium.com :31eKkTpoHHO-OMOIMOTeyHast cucrema : cadt / OOO 3nanmym. - Mocksa, [2021]. - URL:
http://znanium.com . — Pesxum goctyna : 1uist 3aperucTpup. oiab3oBaTelne. - TeKCT : JIeKTPOHHBII.

1.8. ClinicalCollection : koleKmus JUIsi MEAMIMHCKAX YHHBEPCUTETOB, KIMHUK, MEIUIUHCKHX OHOJIHOTEK //
EBSCOhost : [mopran]. — URL: http://web.b.ebscohost.com/ehost/search/advanced?vid=1&sid=9f57a3e1-1191-414b-8763-
€97828917e1%40sessionmgr102. — Pexxum moctyma : it aBTOpPH3. HOIb30BaTelieil. — TEKCT : 371eKTPOHHBIH.

1.9. Pycckuil f3bIK KaKk MHOCTPAHHBIN : JIEKTPOHHO-00PA30BaTENbHbINH PECype ULl HHOCTPAHHBIX CTYJICHTOB : CaiT /
00O Komnanus «Ai IIm Ap Menua». — Caparos, [2021]. — URL: https://ros-edu.ru. — Pexxum nocryna: 1is 3aperucTpup.
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MoNb30BaTeNel. — TEKCT : AIeKTPOHHBIN.

2. KoncyabrantIlnroc [OnexkrponHblii pecypc]: crpaBoynast mnpasoBast cuctema. /OO0 «Koncynsrant Ilmrocy -
DnekTpoH. 1aH. - Mocksa : Koncynerantllntoc, [2021].

3. ba3bl JaHHBIX NEPUOAMYECKHUX M3AHUI:

3.1. Ba3a maHHBIX NEPHOIMYECKUX M3IaHUK : dekTpoHHble xypHansl / OOO MBUC. - Mocksa, [2021]. — URL:
https:/dlib.eastview.com/browse/udb/12. — Pexxum toctyna : Juist aBTOpU3. Monb3oBaTenell. — TeKCT : AeKTPOHHBII.

3.2. eLIBRARY.RU: nayunas snexrpoHHas Oubmuoreka : cailt / OOO Haywnas OnekrponHas bubnuoreka. —
Mockaa, [2021]. — URL: http://elibrary.ru. — Pexxum nocryna : Juis aBTopu3. nosib3oBateneil. — TeKcT : 21eKTpOHHBII

3.3. «Grebennikony : snexrponHast 6ubmuoreka / ]I I'pebennnkoB. — Mocksa, [2021]. — URL: https://id2.action-
media.ru/Personal/Products. — Pexxum ntoctyna : Juist aBTopu3. mosib3oBaTesnell. — TeKCT : AeKTPOHHBIH.

4. HanuonaibHasi 3/1eKTPOHHAsi OMOJIMOTeKa : BJIEKTpOHHas OuOnuorexa : denepaibHas IoCylapCTBEHHAs
nHpopmaryonHas cucrema : cailt / MunuctepcerBo KyasTypbl PO ; PI'b. — Mocksa, [2021]. — URL:https:/H36.pd. — Pexum
JIOCTYIIA : JUISl [10JIb30BaTeNel HaydHOH OMOIMOoTeKH. — TeKCT : 2JIeKTPOHHBIH.

5. SMARTImagebase / EBSCOhost : [mopram]. — URL: https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2{f8c55aa76d8229047223a7d6dc9c&custid=s6895741. — Pexxum moctyma : ajist aBTopu3. moibs3oBareneil. — M3o0pakenue :
JNIEKTPOHHBIE.

6. ®enepanbHbie MHPOPMALMOHHO-00Pa30BATEIbHbIC IOPTAJIBI:

6.1. ExnHoe okHO nocryma K o0pa3oBaTesibHbIM pecypcaM : (enepanbHelii nopran / yupenurens GTAOY JTIO
LPT'OIT u UT. — URL: http://window.edu.ru/ . — TeKcT : 371€KTPOHHBIH.

6.2. Poccuiickoe oOpasoBanue : ¢enepanpHelii mopran / yupeautens GIAOY JIIO HPI'OIT u UT. — URL:
http://www.edu.ru. — TeKcT : 2J1eKTPOHHBIH.

7. O6pa3oBarebHble pecypebl Yal'y:

7.1. Onexrponnast Oubmuoreka YnI'V : momyns ABUC Mera-IIPO / OOO «/lara DOxcmpecc». — URL:
http:/lib.ulsu.ru/MegaPro/Web. — Pesxum nocryna : 1715 1oab30BaTeliell HaydHoH OMOnnoTeky. — TeKCT : 311eKTPOHHBIMH.

CornacoBaHo: //
e hape PV | Scoqueés HAT L7
LbnwHocTb coTpyaHuka YUTuT [o)"1e} nop,/W

04.06.2021

12.MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIHUITJIMHbI
VYyeOnass aymutopuss Ne20a misg NMpoOBEACHUS — 3aHATHMA JIGKIIMOHHOTO THUIIA .

[Inomane aya. 58

[TomernieHrne yKOMIUIEKTOBAHO KOMILJIEKTOM Y4E€HHUYECKO Mebenu: cToibl 291iT.,
CTyJbs - ST7IT..

TexHuueckue cpeacTna:

1.Jlocka ayautopHas 3-3JIeMEHTHAs

2.Pabouee MecTo IpenoaBaTens

3.WI-FI

4.loctyn k Internet

VYueOnas aynutopus Ne2la ans mpoBeaeHHs — 3aHATHI CEMHUHApPCKOTO THIIA,
IPYNIIOBBIX U UHIUBUIYATbHBIX KOHCYJIbTAIMM, TEKYILIEr0 KOHTPOJIS U IPOMEKYTOUHOMN
arrectaiuu  (C HaOOpOM JAEMOHCTPAlIMOHHOTO OOOpyAOBaHUS JJisi oOecreueHus
MIPEIOCTaBJICHUS WILTIOCTPATUBHOIO MaTepuasia B COOTBETCTBUU € pabouelt mporpaMMmoi

muctutuHel, foctynoM k OBC) . [lnomans aya. 48,6
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[TomenieHrne yKOMIUIEKTOBAHO KOMILIEKTOM yuy€HHUYEeCcKoil mMebenu: ctoisl 21mrT.,
CTYNbs - 4110T..

TexHuueckue cpeacTna:

1.Jlocka ayautopHasi 3-3JIeMEHTHAs

2.Pabouee MecTo IpenoiaBaTens

3.WI-FI

4.loctyn k Internet

VYyeonas aynutopus 230 s caMocTosITebHOM paboThl cryaeHToB, Wi-Fi ¢
noctynoMm k  OUWOC, OBC. KoMmnbioTepHbli  KJIacC  YKOMIUIEKTOBAHHBIN
CHelHalIu3UpOBaHHON MeOenbio Ha 32 MOCaJ0YHbIX MECT U TEXHUYECKHUMH CPEJCTBAMU
oOyueHus (16 mepcoHaIbHBIX KOMIBIOTEPOB) ¢ 1ocTynoM Kk cetu «Mutepuner», DUOC,
OBC. ITnomans 93,51 kB.M.

VYueOnas aynuropus 226 g caMocCTOATENbHOW padoThl cTyneHToB, Wi-Fi c
noctynoMm k  OUWOC, 3OBC. KoMmnbioTepHbli  KJIacC  YKOMIUIEKTOBAHHBIN
CHelHalIu3upoBaHHON MeOenpio Ha 15 MocajioyHbIX MECT U TEXHUYECKHMMU CPECTBAMU
oOyuenuss (10 mepcoHaNbHBIX KOMIIBIOTEPOB), KONUPOBAJIbHBIMU  amaparamu,
NpPUHTEpAMH, CKaHepaMH, IEpeIrUIeTHON MalllMHOW, JAMUHATOPOM, JABIPOKOJIOM,
OpourtopoBIIMKOM ¢ AocTyrnoMm Kk cetu «Muatepuer», JUOC, IBC. ITnomans 80,06 B.Mm.
bubnuoreka, ynTaNbHBIA 3a HaydyHOW OMOMMoTeKW (aymutopusi 237) ¢ 30HOM It

camocrosiTenbHoll padoTsl, Wi-Fi ¢ moctynmom k DUOC, OBC. Aymutopusi yKOMIUIEKTOBaHa
crienraau3upoBaHHON MeOelnbo Ha 80 Mocal0UHbIX MECT U OCHAIIIEHA KOMITbIOTEPHOU TEXHUKOM

¢ noctynom k cetu «MaTepuer», JUOC, OBC, skpanom u npoekropom. [Lnomans 220,39 kB.M.

13.CIIELIUAJIBHBIE YCJIOBUsA - 1JiA OBYYAIOLIUXCsL C
OI'PAHUYEHHBIMHA BO3MOXHOCTSAMMU 3JO0POBbSI
B cnyuae nHeoOxoammocTH, OOyJaromuMcs U3 4YHCIa JMIl C OrPaHUYCHHBIMU

BO3MOXHOCTSIMU 3JI0pOBbsl (IO 3asIBIIEHUIO OOY4YaIOLIErocs) MOTYT IMpeajgararbCcs OJHHU U3
CICAYIOIIUX BAapHAHTOB BOCHIpHUATUA I/IH(i)OpMaIII/II/I C Y4UYCTOM HUX HHAWBUIAYAJIBHBIX
ncuxo(rU3nIecKux 0COOEHHOCTEH:

— JUIsl UL C HAapyLIEHUSIMU 3pEHHs: B MeyaTHOW (opMe YBEIMYEHHBIM WIPpU(PTOM; B
dbopme 3IIeKTPOHHOTO JOKyMeHTa; B (dopme aymuodaiina (mepeBoa y4eOHBIX MaTepuajioB B
aynmuodopmar); B medatHod Gopme Ha s3bike bpains; WHAMBUIyadbHBIE KOHCYJIbTAIlUU C

IMPHUBJICYCHHUEM Tn(bnocypnonepeBoz[qHKa; WHIUWBUAYAJIbHBIC 3a/IaHUA U KOHCYJIbTalluH,

®opma A Crpanuna 22 u3 23
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— JUIsl JUI C HapyUIeHUsIMU cllyXa: B Me4aTHOH ¢opme; B (GopMe 3IIEKTPOHHOIO
AOKYMCHTA, BUACOMATCpHAJIbI C CY6TI/ITpaMI/I; HHAUBUAYAJIBbHBIC KOHCYJIbTAllUH C IPUBJICUCHUEM
CypAOINCpeBOAYNKA; HHAUBHUAYAJIbHBIC 3a/IaHUA U KOHCYJIbTallUuH,

— JUIsl UL C HapyLIEHUSMU OIOPHO-IABUIaTEIbHOIO ammapara: B NE4YaTHOU ¢opme; B
dbopMe DIIEKTPOHHOTO JOKyMeHTa; B (opme ayaunodaiina;, WHIWBUAYAIBHBIC 33JaHUS W

KOHCYJIbTallhH.

B cmydae HEOOXOZMMOCTM HUCIOJB30BaHMA B  y4eOHOM IIpOIECCE YaCTUYHO/MCKIIOUUTENIBHO
JIMCTaHIIMOHHBIX 00pa30BaTeNbHBIX TeXHOJorud, opraHuzamusi padorsl [IIIC ¢ obywatommmucs ¢ OB3 wu
UHBAIUJAMU MpeIycMaTpUBaeTCid B 3JIEKTPOHHOH HH(GOPMalMOHHO-00pa30BaTENbHOM Cpefe € y4eToM HX
WHIMBHIYaJIbHBIX TICUXO0(U3NYECKIX 0COOEHHOCTEH

Pa3pabotuux é il K.IL.H., JOLUEHT JIbBoBa E.H.

OMIHCH JOIDKHOCTE OHO

®opma A Crpanuna 23 u3 23
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IIpogheccuonanvmeie 6a3bl OaHHbIX, UHPOPMAYUOHHO-CNPAGOUHBIE CUCTEMBL

1. D1eKTpOHHO-0MO0/IMOTEeYHbIE CHCTEMDI:
1.1. Liudposoit o6pasoBatenbHbli pecypc IPRsmart : 3JIEKTPOHHO-0UOIHOTEYHas CUCTEMA !

caiir / OOO Kommamms «Aii Ilm  Ap -Menma». - Caparos, [2022]. - URL:
hitp://www.iprbookshop.ru. — Pexum mocTyna: A 3aperHCTpHP. rnojp3oBareneit. - TekcT :
3JIEKTPOHHBIN.

1.2. O6pazosarensHas miaThopma IOPAUT : o6pasoBaTenbHEIM pecypc, SMEKTPOHHAS
pubmoteka : car / OO0 DnekTpoOHHOE H3AATEJBCTBO IOPAWT. — Mocksa, [2022]. - URL:
https://urait.ru. — Pexxum moctyma: [Uisd 3aperucTpup. nonp3oBarelieit. - TekcT : aIeKTPOHHEIH.

1.3. Basa jaHHBIX «DekTpoHHas 6ubmioTexa TexHuyeckoro BY3a (OBC «KoucynbTaHT
CTY[IeHTa») : JJIEKTPOHHO-OHMONIHOTeHas CHCTeMa :@ CailT / 000 Iloamtexpecypc. — Mocksa,
[2022]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum pocryna: It 3aperucTpHp.
nojb3oBaTeneh. — TeKCT : 3JeKTPOHHBIH.

1.4. DBC Jlanb : sIeKTporHO-GH6MoTe Has cucteMa : caiit / OO0 3BC Jlans. — CaHkT-
Ierep6ypr, [2022]. — URL: https://e.lanbook.com. — Pexxum pnocTyma: i 3aperuCTPHP.
moJib30BaTeNei. — TEKCT : 3NMEKTPOHHBIMH.

1.5. DBC Znanium.com : 3MeKTpoHHO-6uGMHOTeyHas cucTeMa : caiT / OO0 3HanuyMm. -
Mocksa, [2022]. - URL: http://znanium.com . — Pexwum pgocTyma @ AJId 3aperHCTpHp.
MmoJib30BaTeNne. - TeKCT : ANEeKTPOHHBIN.

1.6. Baza maHHBIX «Pycckuil Kak HHOCTPAaHHBINA» : 3IeKTPOHHO-00Pa30BaTENbHBIH PeCype
UL KHOCTPAHHBIX CTYNEeHTOB : caiiT / 000 Kommnanus «Aii [Ta Ap Menuay. — Caparos, [2022]. —
URL: https:/ros-edu.ru. — Pexum jgocTyma: [y 3aperHCTpHp. NONB30BaTENeH. — Teker
3JIEKTPOHHBIHA.

2. KoncyasrantIlimoc [DnekTpoHHBIH pecypc]: ClpaBo4YHas MpaBoBas CHCTEMA. /000
«Koncynprant ITmocy - DnextpoH. aaH. - Mocksa : Koncynsrantllmoc, [2022].

3. Basbl JaHHBIX MEPHOAHYECKHX H3JAHMM:

3.1. Basa faHHBIX IepHONMdeckuX u3nanuii EastView : amextporHsle cypHansl / 00O
MBUC. - Mocksa, [2022]. — URL: https:/dlib.eastview.com/browse/udb/12. — Pexwum moctyna :

JUIA aBTOPH3. TIONb30BaTenei. — TeKCT : 3MEKTPOHHEIH.
3.2. eLIBRARY.RU: Hayunas onekrpoHHas Ombmmorexa : caiit / OOO Hayunad

SnextponHas bubmorexa. — Mocksa, [2022]. — URL: http://elibrary.ru. — Pexxum moctyna : Juis
aBTOpH3. oJIb30BaTenel. — TeKCT : NeKTPOHHBIH

3.3. DnexrponHas 6ubmmorexa «M3spatemsckoro goma «I'pebennuxos» (Grebinnikon) :
snexTponHas Gubmorexa / 000 W] I'peGennnkos. — Mocksa, [2022]. — URL: https://id2.action-
media.ru/Personal/Products. — Pexum JocTynma : i aBTOpH3. Monb3oBarened. — Teker :
3JIEKTPOHHBIH.

4. ®epepanbHast rocylapcTBeHHas uH(popmamoHHas cucrema «HanuonanpHas
3JeKTPOHHAN GHOIHOTeKA) : JIEKTPOHHas GubmmoTeka : caitr / ®I'BY PI'B. — Mocksa, [2022]. -

URL: https://u36.pd. — Pexum gocryma : Juis IONb30BaTeNel Hay4yHOH OubmuoTeku. — TeKcCT :
9JIEKTPOHHBIMN.

5. SMART Imagebase : HaydHo-HH(OpManuonHas 6a3a nanHerx EBSCO // EBSCOhost :
[mopran]. - URL: https://ebsco.smartimagebase.com/?TOKEN=EBSCO-

1a2ff8c55aa76d8229047223a7d6dc9c&custid=s6895741. — Pexum poctyma : Ui aBTOPHS.
none3oBareneil. — M3o0paxeHue : INEKTPOHHEIE.

6. ®enepanbubie HHGOPMANUOHHO-00PA30BATEAbHBIE IOPTAJIBI:

6.1. Eqyaoe OKHO JOCTYTIa K 06pa3oBaTeNbHBIM pecypeaM : benepanbHbli mopran . — URL:
http://window.edu.ru/ . — TeKcT : 3NEKTPOHHBIH.

6.2. Poccuiickoe o6pazopanue : penepansHbmi moprai / yupenurens OIAY «OULTO». —
URL: http://www.edu.ru, — TeKcT : 2IeKTPOHHBIH,

7. O6pa3oBaTenbHbIe pecypebl Yal'y:

7.1. DnexTporHas 6ubnuoreunas cuctema Ynl'V : momyns «DINeKTpoHHas OUOIHOTEKa»
ABUC Mera-ITPO / OO0 «Jlata Dxcnpece», — URL: http:/lib.ulsu.ru/MegaPro/Web. — Pexum
JOOCTYIA : JUTs TIONIb30BaTeNel HayyHOH 6uOMHOTEKH. — TEeKCT : 3IeKTPOHHEIH.

3am. mauanpauka YUTT W _- A.B. KimoukoBa  29.04.2022
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11. YYEBHO-METOJMYECKOE 1 THO®OPMAIIMOHHOE OBECITEYEHME IWCHUITJIMHBI

a) CIICOK PEKOMEH/1yeMOH JIUTepaTyphl

OCHOBHAsI

1. Kysuenosa, 1. B. JlokymeHTHpOBaHNE YIPaBICHIECKOH AeITEIBHOCTH : yueOHOe mocodue as 6akanaspos / . B. Ky3nenosa, I'. A.
XauaTpsiH. — 2-¢ u3a. — Mocksa : [amko u K, Aii ITu Op Meana, 2021. — 240 ¢. — ISBN 978-5-394-03274-5. — TeKcT : 3JIeKTPOHHBIA //
OnexrponHo-6ubmoTeunas cucremMa IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/99364.html

2. Ilpuxoapko, A. H. JlokyMeHTHpOBaHHE yIpaBICHUECKON NesTenbHOCTH : yuebHoe nocobue / A. H. Ilpuxonsko. — Cankrt-IlerepOypr :
CankT-IletepOyprckuii rocy1apCTBEHHBIH apXUTEKTYPHO-CTpouTeNnbHbId yHIBepcuTeT, DbC ACB, 2013. — 270 c. — ISBN
978-5-9227-0406-9. — Tekcr : >IeKTpOHHBIH // DnekTpoHHO-0nbmnoTeunas cucteMa IPR BOOKS : [caiit]. — URL: http:/
www.iprbookshop.ru/26872.html

JIOTIONTHUTEIbHAS
1.Amutpuesa, JI. 1. JlokyMeHTaliMOHHOE oOecTieueHre ypaBIeHYEeCKON esiTeNIbHOCTH : ydeOHoe nocobdue / JI. U. imutpuesa, 1. B. Py3aesa.
— HoBocubupck : HoBocubupckuit rocytapcTBeHHbII TexHIYecKHi yHuBepcuteT, 2019. — 100 c. — ISBN 978-5-7782-4029-2. — Texkcr :
3JIEKTPOHHBIH // DnekTpoHHO-0nbIHoTeyHas cuctema IPR BOOKS : [caiir]. — URL: http://www.iprbookshop.ru/98703.html

2 Kopuees, U. K. JlokyMeHTHpOBaHUE YIPABICHYECKOI ACATEIBHOCTH : Y4eOHHK M npakTHKyM 11t By3oB / U. K. Kopuees, A. B. [Tmenko, B.
A. MamypueB. — 2-e u3., nepepa0d. u gon. — Mocksa : U3patenscto FOpaiit, 2021. — 384 ¢. — (Briciee oOpa3oBanue). — ISBN
978-5-534-04533-8. — Texcr : anextpoHHblii // O6pa3oBarensHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/468837
y4eOHO-METOANYECKast

1) JIeBoBa E.H. JIokyMeHTannoHHOE 00eCIIeueHIe YIIPABICHUS B CHCTEME COLUATBHOI 3allUTHI ;| y4eOHO-METOJHIECKOe II0COOHE IO
OpraHU3aLMK 1 MIPOBEACHUI0 CEMHHAPCKUX 3aHATUH U CAMOCTOSATENBHOI PabOTHI CTYAEHTOB 10 JUCLHUILIMHE 110 HanpasieHuto ""ConunanbHast
pabota" - 6akanaspuat / E. H. JIpBoBa; Yal'V, ®I'HuCT. - VabsHoBck :Yul'V, 2019. — Pexxum goctyma: http://lib.ulsu.ru/MegaPro/Download/
MObject/1706
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0) [IporpamMHoe obecrieyeHue

1. CIIC Koncynbranrt Ilmtoc

2. Cucrema «Antumnaruat.BY3»

3. OC Microsoft Windows

4. MicrosoftOffice 2016

5. «MoiOduc CtaHaapTHBI
B) [IpodeccuonanbHbie 6a3bl AAHHBIX, HHGOPMALMOHHO-CIPABOYHbIE CHCTEMBI

1. DJIeKTPOHHO-0UOIHOTEYHbIE CHCTEMBI:

1.1. IInudposoii obpazoBaTenbHbIi pecypc IPRsmart : anexTponHo-6nbmuoreuHas cucrema : cait / OO0 Kom-
nanus «Ai [Tu Ap Menuay. - Caparos, [2023]. — URL: http://www.iprbookshop.ru. — Pexxum noctyna: s 3aperucr-
pup. nonb3oBaTenen. - TEeKCT : 3JEeKTPOHHBIM.

1.2. O6pasosatensHas miarpopma KOPAIT : o6pasoBaTenbHblil pecype, dIeKTpOHHAsS GHOMHOTEKA : cailT /
000 Drnextpornoe usaatenbeTso «KOPAWTY. — Mocksa, [2023]. - URL: https://urait.ru. — Pexum goctyna: s 3ape-
TUCTpUP. MoJib30Bateneil. - TeKCT : aMeKTpOHHBIH.

1.3. Ba3za manHbBIX «DnekTpoHHas O6ubnmuoreka Texauueckoro BY3a (OBC «KoHCyNbTaHT CTyJICHTa») : 3JICK-
TpOHHO-OMONMMOTeYHass cuctema : cair / OOO  «lomutexpecypc». — Mocksa, [2023]. — URL:
https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexxum mgoctyna: [uist 3aperucTpup. moip3oBareineid. — TEKCT : 3IeKTPOH-
HBIH.

1.4. KoHCynbTaHT Bpada. DIEKTPOHHAS MeIWIMHCKas OmbOnmuoreka : 6aza maHHbBIX : caiit / OO0 «Bwicmas
TTKOJIa OPTaHMU3AINH B YIIPaBISHHUS 37JpaBooXpaHeHIEeM-KOMITIIEKCHBIH MEIUITMHCKIH KOHCANTHHT». — MockBa, [2023].
— URL: https://www.rosmedlib.ru. — Pexxum gocTyma: 11 3aperucTpup. Moab30BaTeneid. — TeKCT : 2IeKTPOHHBIH.

1.5. Bompmas MegummHCKas OMOJIMOTEKA : 3JIEKTPOHHO-OMOIMoTedHas cucreMa : cait / OO0 «bykamy. —
Tomck, [2023]. — URL: https://www.books-up.ru/ru/library/ . — Pexxum moctyma: anst 3aperucTpup. Mojab30BaTeinen. —
TeKCT : AIeKTPOHHBIH.

1.6. OBC Jlanp : snektpoHHO-OMONMMOTEeuUHast cuctema : caiit / OO0 3bC «Jlaub». — Cankr-IlerepOypr,
[2023]. — URL: https://e.lanbook.com. — Pexxum noctymna: miist 3aperucTpup. nojib3oBareneil. — TeKeT : aeKTpOHHBIH.

1.7. 3BC Znanium.com : 351eKTpOHHO-O0nOMMoTeuHas cuctema : caiit / OO0 «3Hanumym». - Mockga, [2023]. -
URL: http://znanium.com . — Pe>xum moctyma : st 3aperucTpup. Mojab30BaTeiei. - TEeKCT : 31IeKTPOHHBIH.

2. KouncyabrautIlioc [DnexTpoHHBIH pecypc]: cmpaBouHas mpaBoBas cucteMa. /| OO0 «KoHCyabTaHT
ITmoc» - DnexTpoH. naH. - Mocksa : Koncynsrantllmtoc, [2023].

3. ba3bl JaHHBIX NePUOANYECKHUX M3TAHMIA:

3.1. eLIBRARY.RU: nayunas snexrponnas oubmmoreka : cat / OOO «Hayunas Dnexrponnas bubmmore-
Ka». — Mocksa, [2023]. — URL: http://elibrary.ru. — Pesxxum moctyma : aisi aBTOpHU3. Mojb3oBaTeNield. — TeKCT @ dJek-
TPOHHBIHN

3.2. DnexrponHas o6ubanoreka «M3garensckoro noma «I'pedenHukoB» (Grebinnikon) : anekrponHas 6nbIHO-
teka / OO0 U]l «'pebennukoB». — Mocksa, [2023]. — URL: https://id2.action-media.ru/Personal/Products. — Pexum
JOCTYIIA : JUIsl aBTOPH3. TOJIb30oBarteleil. — TeKeT : 2JIeKTPOHHBIH.

4. ®enepanbHas rocygapcrseHHasi nHpopMannoHHas cucrema «HannonajabHas 31eKTpoHHAas O10JIMO-

TeKay : dJeKTpoHHas oubnmoteka : caiit / ®I'BY PI'b. — Mocksa, [2023]. — URL: https://H36.pd. — Pexxum goctyna :
JUTSI TIOJTh30BaTelNielt HayqIHOU OMOIHOTEeKH. — TEKCT : DIIEKTPOHHBIH.
5. Poccwuiickoe obOpazoBanme : ¢enepanbHbiii moptan / ydpemurens DAY «DPUITO». — URL:

http://www.edu.ru. — TeKCT : IEKTPOHHBIH.

6. DiekTpoHHasi oudauoTeunasi cucrema Yal'y : Mmoaynb «dnektponHas 6ubmmoreka» ABUC Mera-I1TPO /
000 «Jlata Dxcmpece». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum noctyna : Ui ToJib30BaTele HaydHOM
O6ubmuoTekn. — TeKCT : AIEKTPOHHBIH.
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